SAMPLE INVITATION LETTER FOR U.S. FULBRIGHT GUEST LECTURE

Central University

Professor Lori Smith

University of American Studies

Political Science Department

Beijing City College

October 12, 2007

Dear Professor Lori Smith:

On behalf of Central University, I am very pleased to have the honor of inviting you to deliver lectures at our university as part of the Fulbright Guest Lecture Program. We would like you to speak on “The 2008 U.S. Presidential Election” and “Money in American Politics.”

We have arranged the lectures for November 21, 2006 at 10:00 a.m. and 3:00 p.m. We are expecting an audience of approximately 40 graduate students and faculty from the English and History Departments.  

We will provide on-campus accommodations for two nights, November 20 and 21. Please let us know if you will require any audio-visual equipment or additional technological support. Also, please keep us informed of your travel itinerary.

I look forward to meeting you in Beijing.

Best wishes.

Sincerely yours,

Liu Gengqi

Deputy Director

International Affairs Office

Central University

Tel: (010) 8407-0123

Fax: (010) 8407-1111

example@email.com
